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1 INTRODUCTION

To benefit as much as possible from your AMC Banking module, you should follow this guide. It
describes in detail which parts of the system are to be processed to allow the module to function
correctly.

This guide will initially look at the basic setup of the module, i.e. that part of the setup process that
needs to be executed once only. You will also find a detailed description of the functions of the
module so that you can familiarise yourself with the daily use of the module.
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2 STRUCTURE

2.1 GENERAL FACILITIES

AMC Banking includes three general functionalities.

1. AMC Banking includes facilities for payment of vendors set up in Dynamics AX. Thus the

module can communicate payments and payment types to all Danish, Norwegian and
Swedish banks and a number of banks in other countries. If your Banking module does not
include the bank you require, please get in touch with your reseller to find out whether
integration with your required bank is possible.

. AMC Banking includes facilities for receiving payment files which contain vendor payments.
These payments are imported to the finance journal, and they are posted from here.
Accounting makes use of the open transaction system in Dynamics AX. It is possible to
import and balance payments based on both OCR payment cards and unstructured bank
transfers. The module communicates with the banks according to standard formats, and
for OCR payments in particular there is typically a shared format for the banks supported,
e.g. PBS format in Denmark (FI card), BBS format in Norway and BankGirot or PostGirot
format in Sweden. If necessary, have a word with the companyQ banking contact with
regard to this option.

. AMC Banking includes facilities to undertake automatic account reconciliation on the basis

of file-based account statements from the bank. This reconciliation takes place more or
less automatically as each individual bank record is matched with the corresponding
finance record in Dynamics AX. There are also facilities in account reconciliation which
permit automatic booking of the bank records which are not yet posted in Dynamics AX.
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3 SETUPGENERAL

3.1 PARAMETER SETUP

The parameters for the module are set up under the menu item AMC-Banking / setup /
Parameters. The screen is divided up into one section relating to vendor payments, one section
relating to customer payments, and one section relating to account reconciliation. You also have to
set up how AMC Banking is to communicate with XTendLink, which must be installed before

executing this setup process.

3.1.1 SETTING URENDORPARAMETERS

When you select the vendor tab, this screen will be displayed

B Parameters (1 - dat)

File Edit Tools Command Help

AT SP@ FWVY

4 < 4

b oA

O
Triangulation; ]
Bank filename: F
Delete: |Keep all lires e |

Journal number:

dat-100013 |

Daws of grace (Cashdisc):

Transackion texk:

|-

Standard paymenttype
Axapta payment modes: |:|

[

Method of pavment:
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The individual fields under the vendor tab have the following functions:

Field

Dimension

Triangulation

Bank filename

Delete

Journal number

In the payment transactions, if you want to be able to monitor the
dimensions originally registered for vendor postings, you have to check this
checkbox. If you select this function, only payments with exactly the same
dimensions will be collated when you create the payments. This will
probably increase the number of transactions, and so you should only opt
to check this box if you need to monitor payment transactions at dimension
level. When this box is checked, the dimension originally used will also be
used when posting the payment transaction.

Check this box if you want the payment search to automatically convert the
payment currency so that it follows the Dynamics AX current triangulation
principle. If you have selected a triangulation currency in the company
details and registered - for example - USD for triangulation, all invoices
posted in USD will be converted and paid in your triangulation currency
(e.g. EUR).

Here, you can state whether it is to be possible to change the name of the
file to be sent to the bank.

Note: This field has an effect only if AMC Banking is used together
with the AMC-Consult web-based XTendLink solution. If XTendLink is
installed on your company® own network, the filenames set up will be
found in XTendLink.

In this box, you have to select whether you want to view negative or O rows
in your payment proposals.

Keep all lines
This value means that all vendor payments regardless of sign will be shown
in your payment proposals.

Keep only payments
This value means that you will view only positive net payments in your
payment proposals.

Be aware that the value fiKeep only payments may mean that you
deselect certain credit notes in your payment proposals. Therefore,
the safest - and recommended - method is to select the fiKeep all lines
option.

The journal numbers used in AMC Banking are listed in this field. This
number is made up of account ID + serial number. Therefore, AMC journals
do not use the Dynamics AX general numerical series for journals.

| Setup, general u



Days of grace (cash
disc)

Transaction Text

Axapta payment
modes

Method of payment

Standard payment type

In this field, you can state the number of days by which a cash discount
date may be exceeded when you run your payment proposal.

Respite days can be set up at parameter level, as a general rule, but they
can also be selected for a specific vendor (in the bank table) if this is to
deviate from the general rule.

Example

In a payment proposal run on 24 May, the search finds an invoice with a
possible cash discount on 20 May at the latest. You have specified a
respite days (cash discount) setting of 5 days. As the delay is within what is
acceptable according to the setup, the discount will be deducted from the
payment amount in the search and the payment date will be set to the
current date (so 24 June).

This field is used to define the posting text in the bank journal. This text is
used for both the vendor posting and the finance posting. The following
codes can be used in the text, which is converted in a single row in the
bank journal:

%1 (invoice number), %2 (vendor number), %3 (attachment number), %4
(due date) and %5 (vendor name).

If you select this field, you make it possible to link AMC Banking payment
types with Dynamics AX standard payment methods. In practice, this
means that you have the option of selecting a specific payment method
when you post invoices for vendors in the invoice register, for example.

To be able to benefit from this function, you have to make a couple of
adjustments to the journal(s) which you are using for invoice entry (invoice
register, invoice journal or finance journal). These adjustments are
described in detail in the appendix to the Installation Guide, which you will
find at www.amc.dk.

This field can be completed with a payment method taken from the
Dynamics AX standard payment methods. If you select this, all the
payments posted from AMC Banking will have this payment method applied
then you will be able to monitor the origin of your postings undertaken in
AMC Banking.
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3.1.2 SETTING UBUSTOMERARAMETERS
When you select the customer tab, this screen will be displayed

B Parameters (1 - dat)

File Edit Tools Caommand Help

.-
(5|

Yendor | CUstomer |>¢TendLink || Reconciliation || Yersion || .ﬁ.MC-Banldng|

ze Cremul

Cremul-settlement

Mame of journal:

Date difference:

Match-interyal: Q9999

Transaction texk: | Payment %2

Match collection lethers:

Match amount:

Irvoice-format

Irvoicemask:

Import Cremul From % TendLink in this Comparny: DKE  dat uwse = B

The individual fields under the customer tab have the following functions:

Use Cremul

Use Select this field if you want to use the functions to handle customer
payments in the accounts in question.

Cremul settlement

Name of Journal In this field, you have to select which journal type you want to use when
importing customer payments from the bank. This journal has to be set up
in advance under AMC-Banking / setup / journals.The account type
customer must be selected when setting up the journal.

Date difference This field is no longer used.
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Match-interval

Transaction text

Match collection
letters

Invoice format

Invoice mask
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3.1.3 XTENOUNK SETUP

XTendLink is the part of AMC Banking which ensures that payment files are created for the bank,
among other things. Therefore, where XTendLink is installed needs to be set up.

B Parameters (1 - dat)

Help

FRVvY

Tools  Cammand

= B

File  Edit

. L
. |

| wendor | Customer | “TendLink, |Recu:unu:i|iatiu:un | Wersion | AMC-Banking |

e < 4

B 9

S=1E3

oA

Use xTendLlink —

#¥TendLink address

AMC-Webservice:

[ Test connection

Signing up

]
[ ]
[ Login |
[ ]

Werify license

Primary HTTP: | |
Secandary HTTP: | |
Tertiary HTTP: | |
Last conneckion;
Password: | Yy |

Status

Date verified:

Genetal

30-03-2010
O

Loq files:

LogFile: | C:Documents and Settingsiall Users)application []

Delete processed: |,|:|.ﬂ;er 30 days V|

O

#TRecancileId:

Tesk:

®TendLink will be used in this company

Dk dat | usr

=2 3
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The individual fields under the XTendLink tab have the following functions:

Use XTendLink

Use

XTendLink address

In this field, you indicate whether the AMC Banking module is to be used
in the company in question.

AMC Webservice

Primary HTTP

Secondary HTTP

Tertiary HTTP

General

If you are using AMC Banking Classic (with its webservice), you have to
select this field. This means that the HTTP fields will be completed
automatically with the correct addresses.

If you have selected the AMC-Webservice field, you will already have an
address in this field and the value cannot be changed. If you are not using
AMC Webservice ,the address to your own installation of AMC XTendLink
must be input manually in this field.

The address is written in the following form:
http://IP-adresse:web-service-port/amexml

Example:
http://10.101.101.110:8030/amcxml

This field is important only if you are using AMC Webservice, and in this
case the field will be completed automatically with the address of the
alternative webservice. This service will be called if the link to the first
HTTP address cannot be established.

This field is important only if you are using AMC Webservice, and in this
case the field will be completed automatically with the address of the
second alternative webservice. This service will be called if the link to the
first and second HTTP address cannot be established.

Logfiles

Delete processed

When AMC Banking sends commands to XTendLink, these can be saved
to a logfile. If you want to use this function, this field has to be selected.

However, be aware that the log function will slow down performance
in the system.

AMC Banking regularly imports files from the bank/XTendLink, and in
connection with this a number of what are known as XTendLink logs are
created in AMC Banking. In this field, you can specify whether these logs
are to be deleted from AMC Banking, and if so how often.

If the bank permits this option, you can specify in this field whether test
data is involved when XTendLink sends payment files to the bank.

Note that not all banks can tell the difference between test data and

production data.
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3.1.4 TESTING THE CONNEQIN@I THXTENCLNK
Once you have set up XTendLink parameters, you can test whether you can connect with
XTendLink. This is done by pressing dTest connectiong.

When this message is displayed, the setup is OK and AMC Banking is connected correctly to
XTendLink.

The Following messages are jusk For your information and do nok require wou to take any action,

.4 Message (15:13:22)
Ei_) XML parser was tested successfully
Ei_) Trving connection to AMC-Consulk AJS (htkp: [ fservice01.amchanking. dk: 8020/ amcxml) by the Dynamics Ak server
ﬂ.r) Communicakion with AMC-Consult A5 completed without errors
Iip Result: ok
Iip Trying connection to XTendLink (hkp: ffservice0l, amcbanking. dk: 030/ amcxml) by the Dvnamics Ax server
Iip Communication with =TendLink completed withouk errors
Iip Result: ok
{3 infa
Ei_) Version: V4 104 0, released: 20091116
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3.1.5 RECONCILIATION SETUP
If you want to use AMC Banking for automatic account reconciliation, the field dUse under the
OReconciliationg tab must be selected.

M Parameters (1 - dat)

File Edit Tools Command Help

|4 £d d b B =

| wendor || Customer | XTendLink [ Reconciliakion |'-.-'ersiu:|n || AMC-Banking |

Use finsta

Lise:

General

Reconcileld: Z001

Cheque

First dake: I:l

Method of payment:

The individual fields have the following meanings:

Use finsta

Use Select this field if you want to use the functions to handle automatic account
reconciliation in the accounts in question.

General

SeeenlellEiilefgi bR This field lists the numerical series used when files with account statements
from the bank are imported. This numerical series is used to allocate to the
reconciled records a reconciliation serial number which keeps track of which
bank and finance postings are reconciled against one another. The numerical
series starts automatically at 1000, but this can be changed if so required.
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3.2 BANK SETUP

The bank-specific information relating to our own bank is set up under AMGBanking /setup/ Main
Information

B Main information (1) - Bank: Danske DE, Danske Bank, Tyskland Z i|fz|

File Edit Tools Command Help

E T S PE TEVY e« riwss @Baro

CiEryism |m|

Bank. Marnne Field group |~ Active Bank. account

{ Danske DE Danske Bank, Tyskland DE O |
Danske DE Danske Bank Denmark, DK =
Danske MO Danske Bank, Morway MO
Danske SE Danske Bank, Sweden SE
Danske TPZ MO Danske Bank, Morway o]
Maordea Dk Mordea Eank, Denmark, DK
Mordea ESTM DK Mordea Bank, Denmark, a4 F
Mordea RFT SE Mordea Bank, Sverige SE |
MNordea SE Mordea Eank Sverige SE
SEE FI SEE Bank, Finland FI
Toender Ok Tander Bank, Denmark, a4

Synchronize bank(s) with webservice/%TendLink use | = &

This table is completed with the bank(s) which you have opted to use together with AMC Banking.
If you are linked with AMC Webservice, the easiest way to do this is to activate the 6Get bank(s) &
function.
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Read the warning messages and kake suitable action,

ral

Message (15:19:44)

]j,:' Mordea Bank, Denmark, {Mordea DK findes allerede, og er verificerst
E}-" Amagerbanken Denmark (Amager) findes allerede, og er wverificeret
EE-" Danske Bank Denmark (Danske DK findes allerede, og er verificerst
E}-" Jyske Bank, Denmark (Jvske DK findes allerede, og er verificeret

E}-" Alrn, Brand Bank, Denmark (Alm Brand) findes allerede, og er verificeret
EE-" Arbejdernes Landsbank (Arbejder) findes allerede, og er verificeret
E}-" Danske Bank, Sweden (Danske SE) findes allerede, og er verificeret
E}-" Danske Bank, Finland (Danske FT) findes allerede, o er verificerst
EEJ Akkia Bank, Finland (Akkia FI) findes allerede, og er verificeret

E-l-" Handelsbanken, Finland {Handels FI) findes allerede, og er werificeret
EEJ Mordea ESTM DK TEMPORARY (Mordea ESTM DE) er hentet fra webservice og installeret

The bank name which you select or create in the Bank field must be created in XTendLink and spelt
in exactly the same way as otherwise XTendLink will not be able to process the transferred
payments correctly. This is ensured using the dGet bank(@ 0 ¢ F.dzy QU A 2 Y
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Under the General tab, you have to define what sequence is to be used by default for the bank and
how payment approval and booking are to take place. Find out more about setting up sequences in
section 3.4.

B Main information (1 - dat) - Bank: Danske DK, Danske Bank Denmark

Eile Edit  Tools Command Help

| = L3 i VY [ 4 b BA @
Overview | General |
Bank
Bank: | ranske DK | Approvers:
Biankdef: Ready for pasting: |.0.Fter transfered to bank V|
First paymdate: I:l Local path ta Files, ko and from the bank (Direct access ko the bank is nok activated)
Manual account: [ File to bank; | C:itempitobankiddb_File_%:1.kxt |Ej
Narie: | Path from bank: | C:itemphfrombank: |Ej
Sequence: Path {old): | C:\temp\Frombanklarchive |Ej
Ackive:
Additional information —
Feedbackfile:
Current bank, DKK dat usr B E
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The other fields under the dGeneral¢ tab have the following meanings:

Bank def.

First PaymentDate

Manual account

Sequence

Here, you select which bank definition is to be associated with the bank in
question. A bank definition controls - among other things - the rules on what
payment types are available at the bank in question. If you use one of the
banks created beforehand in the module, the bank definition will already be
completed.

In this field, you can specify the earliest date on which your payments may
be made. If, for example, you are using a bank which is unable to handle
payment transfers on the same day the file is sent, you can enter the value
1 here. This setup means that the payment date in the journal will be
postponed until the following banking day, but only if the payment date was
otherwise the current date.

If you select this field, you will have the option to choose for yourself which
bank account is to be drawn on in the individual payment search. This
disables the automatic allocation of a sender account.

Here, you have to select the principle by which the payment search is to
handle several invoices per vendor. A detailed description of sequences
can be found in section 3.4.
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Approvers

Ready for posting

Here, you can select whether you want to use AMC Banking& integrated
system for payment approval and, if so, how many approvers are to
acknowledge the payments sent.

One criterion for using this function is that you have to use a bank which
supports this.

You can select the following values:

None
There is no approval of payments in AMC Banking, and so the payments
have to be approved in the bank& PC or online system.

1

Payments must be approved by one person with the authority to do so. This
option can be applied if you only have approvers with sole authority, or if
you want to approve using one half of two approvers in AMC Banking and
the other in the bank®& online system. This option means that payments can
only be approved with an approver in the payment journal, and that the
payment proposal will be transferred automatically to the bank following this
approval.

2

Payments must be approved by two people with the authority to do so. This
option means that the payment proposal will be transferred automatically to
the bank once the second approval has taken place.

Manual

In this instance, you can choose yourself in individual payment proposals
whether one or two approvers are to be used. This option means that
acknowledgement has to undertaken by at least one approver before the
payment proposal can be transferred to the bank. Transferring to the bank
with this setup will always take place manually, meaning that the user
himself has to activate the fAiTransfer function in the payment journal.

In this field, you have to select the time at which you want to permit posting
of the payment journal. You have the following values to choose from:

After transfer to bank

If you select this value, the payment proposal can be posted as soon as it
has been transferred to the bank& online system or the payment file to the
bank has been created. Therefore, no feedback is required from the bank in
this case.

After status from bank (BANSTA)

If you select this value, the payment proposal can only be posted once the
bank has confirmed that the payments can take place. That is to say, the
bank has to have sent positive feedback to indicate that the payments can
be made. This notification is known as a BANSTA in EDIFACT language.
Thus the bank actually executing the payment to the supplier is not a
requirement.

After settled in bank (DEBMUL)

If you select this value, the payment proposal can only be posted once the
bank has confirmed that the payments have been made and also drawn
from our own account. This option means that only payments actually
executed can be psoted. This option can and typically will also include the
import of BANSTA files during the process, but these BANSTA files will not
permit the payments to be posted until they have also been confirmed as
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File to bank

Path from bank

Path (old)

_ executed via what is known as a DEBMUL file.

If you are using AMC Banking together with the online AMC Banking
webservice, you have to specify in this field a location for the files created
by this service. You can use various % codes as part of the filename; these
automatically complete the name with relevant (for example, %1 inserts the
number of the payment journal in the filename so that you can retain the
historical payment files). You can view the possible codes in the help text
for the field.

If you are using AMC Banking together with the online AMC Banking
webservice, and at the same want to receive return files from the bank such
as account statements and payments, you have to state in this field where
these files are located. These, therefore, are the files which you have
downloaded from the bank system and which are to be imported to AMC
Banking

In this field, you have to specify a library which can be used to archive the
files received by AMC Banking. These are the files which were originally
located in the folder fFiles from bank.

Additional information

Fields in general

In this area, there may be fields for some bank definitions which can/must
be specified in order to get the most out of the system. You will see a help
text at the bottom of the screen for each field.
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3.2.1 BANK ACCOUNTS

Clicking on the bank account button or selecting the menu item AMC Banking / setup / Bank
account, creates the accounts required to be used as own accounts at the bank selected. As a
minimum, a currency code, priority and offset account must be selected for the individual bank
accounts.

B Accounts (1) - Bank account: 55556666666666, Company: dat ‘ZHE‘E|

Ele Edt Tools Command Help

B P8 FTEVYY | ewd s BaA e

Elrrent compantys
Overview | General | Dimension |
Bank = Currency code | Swift Mo Bank account Compary | Offset account kype | Offset account | Account name Priority ] IMulticomparry
Amager usD S55S6666666666  dat Ledger 0sz0 89
Bafa_UK GEP 01234567590 dat Ledger 6811 Kassebehaldning 22
Danske DK ust 6EA6S555555555  dat Ledger 2903 _dat 19
Danske DK DK 70002000000000  dat Ledger 2903_dat 150
DEBS 5G 56D 00039010044 dat Ledger 1111 Varesalg DK - reservedele 5
DEBS 5G SEK 01234123456129  dat Ledger 2101 vareforbrug (Fra lagerafgang) 40
DES 5G ust 01234123456121  dat Ledger 1151 Fragtindtzegter DK 50
Fartis DK DK 21000149104399  dat Ledger 6E95 LIKY¥IDE BEHOLDMINGER I ALT S b |
Fortis DK DKK. 43104310059850  dat Ledger 1101 Varesalg DK - herrecykler 10
Fortis DK DK 12211122112211  dat Bank THY Sparekassen Thy 50
Jyske DK DKK. 78330002000773  dat Ledger 6833 Mordea driftskanto 5
Jyske DK GEP 78310003093036  dat Ledger 2903_dat 7
Jyske DK EUR 7E310003093094  dat Ledger 2903 _dat 9 b
Show only bankaccounts From actual company = = |

This field is visible only if the table is opened by selecting the menu
item AMC Banking / Setup / Bank account.

If the table is selected by clicking on the Bank account button under
Main information, the bank is specified in advance and so this is not
displayed.

Currency code State here what currency is to be used for your bank account. The
currency is significant to whether the account is selected as a sender
account in payment proposals. This will happen if there is a match
between the account currency and the invoice to be paid.

SWIFT no If the bank system so requires, you have to complete here the SWIFT
code for the bank where the account belongs.

In this field, enter the number of the company& own bank account.
In this field, choose the company to which the account in question
belongs.

Offset Account type Here, you can select whether your offset account to the bank account
is a Dynamics AX Bank Account or a Finance Account.

Offset Account Here, select which offset account in Dynamics AX the current bank
account corresponds to.

In this field, you can specify a descriptive name for the bank account.
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Priority Here, you have to specify the order of priority for the company® own
bank accounts, i.e. the order in which they are to be selected as
sender accounts in your payment proposals. If several accounts in the
same currency are found in the summary, the accounts with the lowest
priority number are used first.

When you switch to the General tab, this screen will be displayed:

B Accounts (1) - Bank account: 3140285870, Company: dat, Bank: Danske DK

File Edit Tools Command Help
| T 'l ] i i VYY e wwd b DA O

Current company:

| Dverview | General |Dimensi0n|

Account name

Offset account

Account bype Arcept currency

Offset account bype: Fee account: | 4311 w | | Bankgebyr mv, |

Offset account bype: Inkerest earnings: | v| | |

Offset account bype: Interest fee: | w | | |
Exchange rate information Settlement

Allow currency: User ID:

Use exchange rate from: Start date:

Bank balance:

Fee — Collect

Fee currency: |Fee account's currency v Collect: |Ingen samling v

ust | B2 @

Specification of offsettype

Under the General tab, you can specify a finance account (and offset account) for any payment
charges. These charges will then be posted when the payment proposal is booked.

Account type

Offset account type Here, select the account type for the accounts to be used when posting
any charges and interest.

Fee Account This account is used for this operational posting of the charges which you
input in the payment journal or imports from files from the bank.

Interest earnings If you are using AMC Banking for automatic account reconciliation and
interest income appears in the file from the bank which has not been
posted in advance in Dynamics AX, you can state here the finance
account to which it is to be posted.

Interest payment If you are using AMC Banking for automatic account reconciliation and

interest charges appear in the file from the bank which has not been
psoted in advance in Dynamics AX, you can state here the finance

account to which it is to be posted.
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Exchange rate information

Allow currency

Use exchange rate
from

Fee currency

In this field, you have to select the extent to which the account may be
used for payment of various currencies. You can select either fKun
kontoens valutaoonly account currencyo or fAll currenciesa If you select
the first option, you also have the option of creating a list of other
currencies for which the account can also be used. This list can be
opened by clicking on the fAllow currencyobutton.

In this field, you have to select which exchange rate is to be used when
posting rows in the payment journal. If you import return files from the
bank which contain exchange rate details for your foreign payments, this
exchange rate can be updated automatically in the journal by selecting
the value fFileoin this field. Otherwise use Dynamics AX& own exchange
rate or an exchange rate input manually when you post the payment.

The payment journal contains a field for each individual payment which
can be used to input (or import from a file) any charge for the payment.
Here, you have to select the currency in which this charge is to be posted.
fFeeaccounts currency is the typical choice.

Bank reconciliation

User ID

Start date

In this field, you can select whether you want payments from your own
bank account collected into one posting at the bank, or whether they
should be made as one posting per vendor payment made.

When the automatic account reconciliation is executed, the present
account will be locked so that nobody else can carry out reconciliation on
the account at the same time. The ID of the user who has presently
locked the account can be viewed in this field. If the account is locked due
to an error, the contents of the field can be deleted manually.

If you start the reconciliation function after starting to use Dynamics AX,
some of the finance records posted in Dynamics AX will be reconciled
manually from before. These records will not be included in the future
automatic reconciliations. The date in this field indicates your cutoff date
for which records are to be included in the reconciliation.

| Setup, general



3.2.1.1 DIMENSION

In the dimensions tab, you can set up defaults for posting for the current bank account. In the first
column, you select the dimensions for posting fee’s, and in the second column you select the
dimensions for booking interest income and charges.

B Accounts (1) - Bank account: 55556666666666, Company:... |z E”E|

File Edit Tools Command Help

KT oB ¥R Y € «wdad s @ A

Current companty':

et view || zeneral | Dimnension |

Dimension, fee Dimensions, interest ——
Deparkment number. ust | = &=
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3.2.1.2 MULTICOMPANY

If you want to permit the present account to be used in several accounts, you have to enable the
dMulticompanyé function. This function allows you to set up what other companies are to use the
account.

B Company setup (1) - Bank account: 55556666666666, Company:... |z E|[E|

File Edit Tools Command Help

T BB ¥y RVY ewdarwes @ a o
Company accounks ID | Insert CREMUL | Search CREMUL  Use in PAyYML
L
L1 F F F
Lz ]
it 0 EI |:| ...................
it a5 T |:| ..................
jan |:| |:| D
TsT [] []
Allowe creation of payments using this {own) bank account from the curr,.. ust = &

Insert Cremul

In the dnd S NI/ shldt\tiizfcaimpany in which the payment journal is to be created if
payments are received from the bank to the present account.

Use in Paymul
In this column, select the companies which are to use the present account in connection with
payments.
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3.3 SETTING UBOURNASR

Under AMGBanking /setup/ Journalsyou set up the journals that you want to use in connection

with payment proposals

for vendors and payments from customers.

B Journal names (1 - dat) - Name of journal: betalinger, betalinger

File Edit Tools Command Help

EE oSBT RS T (€edd b= Oa o
Crverview |Genera||
Mame of ... Mame MNew woucher “oucher series | Account bype
indbetal indbetalinger Bank_z Cuskamer
betalinger betalinger v Bank_1 Vendor
voucher number is changed automatically {when balance on voucher) or manualky. DKK dat usr = &

The fields in the journal

Field

Journal Name

Name

New Voucher

Voucher series

Account type

setup have the following meanings:

The name of the journal selected in day-to-day use of payment proposals.

Here, enter a more detailed name for the journal, e.g. describing the

purpose for which it will be used. The name will be suggested as the

name of the journal when it is selected in the menu flournal outgoing
payments

Here, you have to select the principle by when new voucher numbers will
be created in your payment/collection journals

Here, you select which Dynamics AX number sequence is to be used to
create voucher numbers in the current payment journal.
Here, you select what type of journal you want to create:

Vendor
Selected if the journal is to be used for vendor payments

Customer
Selected if the journal is to be used to import payments from customers.
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Under the General tab, this screen will be displayed:

B Journal names (1 - dat) - Name of journal: betali... |:||E g|

File Edit Tools Command Help
A =

Overview | General

o B

Posting

Settlement type;

Delete lines after posting: [

ficre v

Specify how settlement takes place, CkE dat ust = B

The fields under the General tab have the following meanings:

Field

Settlement type

Delete linesafter
posting

Activity

Select fDesignatedt r a n s a tofet thennsost out of the integrated
functionality in the module.

Do you want the journal rows to be deleted after posting? This function
can also be found during setup of your other Dynamics AX journals, and
you should choose the same principle in the AMC Banking journals as
that which you selected in Dynamics AX in general.
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3.4 SETTING UP BANK DAYS

When the module searches payments to a bank system, it is important to ensure that these
payments do not fall on days when the bank is closed. To ensure this, the system has to be set up
to know which days are payment days and which are holidays. You can define several different
calendars if the banks do not all follow the same one. The calendar is linked with vendors at various
levels, as with other instances in Dynamics AX in general.

Banking days are set up by selecting AMC-Banking / setup / Bank days.

B Bank days (1 - dat) - Sequence: Day, Collection per... |Z||E|[z|

File Edit Tools Command Help

AR BB ¥ SYY €|

CvEryiew | Bark days

Sequence  Descripkion Method Create
Dray Collection per day Callect
Invaice Pavment per invoice Invoice

Describtion af the actual transackion CkE  dat usr = B

There are two ways to define the calendar:

Pay per invoice

If you choose Pay per invoice, the system will create one payment per vendor posting and place it
on the correct due date according to the calendar.

Pay several invoices in same payment

If you choose Pay per collection, the system will collate all postings for a given vendor on a specific
payment date checked against the calendar selected.

The calendar can be linked with the bank (must be selected), the payment type or a specific
vendor. When the system attempts to find a valid payment date, it searches first for a linked
calendar for the vendor, then by payment type and finally by the bank selected.

You are advised to define the method which is generally to be used at bank level under main
information (see section 3.2, bank setup), and thereby only select an alternative setup for a vendor
or payment type if it deviates from the bank@ default. This setup will make it considerably easier to
change the collection method in general at a later date, as it only has to be changed in one
location.

The individual fields in the screen have the following meanings:
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Activity

Here, input the name that you want to use as a reference for the calendar.

_ Here, you can enter a more explanatory name for the sequence.

Here, you select whether payments in this sequence are to be collected,
or whether the vendor postings are each to be paid individually.

Period

From date:

B ot iz |3

Payment davs
Monday: Tuesday: [#]  Wednesday: [#]  Thursday: [#]  Friday: [¢]  Saturday: [ Sunday: [

ulc ] [ Cancel ]

Transaction date.

Select the period for which the calendar is to be created, and select the weekdays which are to be
payment dates in this sequence. The dates not marked will remain as holidays in the calendar,
although Saturdays and Sundays will always be marked as holidays.
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B Bank days (1 - jan) - Sequence: Invoice, Payment per invoice |:||§ z|

File Edit Tools Command Help

KR BB ¥ DY Y w4 i B AO
Overview Bankda\,-'s|

Date Day Description | Bank day ~

17-01-2010 | Sunday Haliday

18-01-2010 Monday Payment

19-01-2010 | Tuesday Payrment

20-01-2010  Wednesday Payment

21-01-2010 | Thursday Payment

22-01-2010  Friday Payment

23-01-2010 | Saturday Holiday B

24-01-2010 Sunday Holiday

25-01-2010  Monday Payment

26-01-2010  Tuesday Payment

27-01-2010 | Wednesday Payment

28-01-2010 Thursday Payment

29-01-2010 | Friday Payment v

IDates when pavments may be made, usually the bank's ope. .. EUR jan ust = &

The bank days setup has the following consequences in the payment proposal:

Activity

This field contains information on which dates are valid payment dates
and which are holidays.

Example 1 (search by due date):

We have set up the sequence as shown above, and in the payment
search we have opted to pay after the due date. If a vendor posting falls
due on Saturday, 23 January, the system will suggest the following
Monday, i.e. 25 January, as the payment date.

Example 2 (search by cash discount):

If a vendor posting with a cash discount falls due on Sunday, 24 January
(a holiday), the system will suggest the latest valid payment date prior to
this, i.e. Friday, 22 January. This example assumes that 25 January has
not passed unless respite days are being used.

| Setup, general



3.5 SETTING UP BANXDVICE

When handling automatic payments to vendors, it is important to create a sensible and complete
message to the recipient.

In AMC Banking, you have the option of designing your own message to be sent to vendors in
connection with the payments sent. However, be aware that notification can often be created
automatically in XTendLink via the selected advice type for the individual vendor. The correct
choice is dependent upon the country and payment type, but it can also be agreed directly with the
vendor in question.

Select the menu item AMC-Banking / Setup / Bank advice.

In the setup screen, you can create an unlimited number of advice types which can then be linked
to the individual payment types.

B Bankadvice [1 - jan) =13

File Edit Tools Command Help

K= =B B (¥ RNV Y (€« dd b= 0 A B

Owerview | Advice
Advice 4~ Description Linefeed = AdviceT:
Danish adv, Danish BankTransfer User
Fareign adv, Foreign BankTransfer i User
t ¥
An extraline feed is added after every invoice EUR jan usr = B

In the default setup supplied with the module, there is already a Danish and a foreign setup, but
you can add your own new ones or correct the existing ones.

In the Advice field on the right of the screen, you can choose between two different methods for
creation of notifications to your vendors/customers:

1 A simple, compressed method

2 An advanced method which can be set up by the user
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3.5.1 COMPRESSEADVICE

B Bankadvice {1 - jan) (=3

File Edit Tools Command Help

ET S RPE ¥FREVYTY eewdd b BAa o

| Overview | Advice |

|>

Compressed

Header: | Tnwvoice:|

User ————— Info

%l Invoice (Left)

Header:
%2: Amount (Right)

%31 Currency (Left)

“d: Transdate (Left)

Body:
%5 Cashdiscount (Right)
%6 Yend account (Left) B
Faooter: v
Headertext used For invoice information EUR jam usr = 3

If you select the compressed method, your advice will include just a list of the invoice numbers
included in the payment. In this instance, you will only be able to specify the text to commence the
series of invoice numbers. This text is entered under the Advice tab.

This form of advice saves the most space, but there is a risk that it will contain too little information
for some suppliers. Therefore, AMC-Consult normally recommends that you use the advanced
method which is described in the following section.
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3.5.2 ADVANCERDVICE
The advanced form of advice is selected by specifying the type User in the Advice field.

B Bankadvice (1 - jan) (=11E3

File Edit Tools Command Help

B E O SBES YEVY c«Blrw o @a0

— Previous Record
| Dverview | Advice |
FS
Usgr ——— Info B
Header: | This payment consist Following invoices: %1t Invaice (Left)
Invoice [Date P.mu:uunt| .
%2y Amount (Right)
%3 Currency (Left)
Body: a1 and a7 %y Transdate (Left)
%5 Cashdiscount (Right)
%6y Wend account (Left)
Foaoter:
v
o ko the previous record
Then you can create your advice under the Advice tab.
The finished advice is created on the basis of the text in three different fields:
1 A header which is included in all messages. This text may extend over several

lines, but you must take care yourself to comply with the bank& maximum line
length. This is 35 characters for most payment types.

2 A column structure which may be made of up information from the posting(s)
forming the basis of the payment. It will be possible to create the message using
the different % codes displayed on the right of the screen.

3 A final text which comes after the text based on the columns. The final text is
included in all messages. This text may extend over several lines, but you must
ensure here, too, that it can be accommodated within the bank& maximum line
length.
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3.6 DEFAULT BANK SETUP

Under the menu item AMC-Banking / Setup / Default bank, you can choose which bank and
payment type are to be defined by default for new vendors. This setup influences which bank and
payment type will be linked with the vendors created automatically.

B Default bank (1 - jan)

File Edit Tools Command Help

[ Y Y Y| W4 b
Default bank |
Account bype &~ Bank Payment type
* -.-'Eeru:ln:nr' v Mordea Dk Domestic Transfer
Account bype that specifies the bype of account the krans. ., EUR | jam ust = B

Automatic creation of vendors in the AMC Banking bank table must be activated manually as an
adjustment to the vendor table.

This adjustment is described in the appendix to dinstall Guide AMC Banking for Dynamics AXE.
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3.7 SETTING UP TEMPLATES

A template is used to define the default setup for the banks and payment types that you will be
using in AMC Banking.

This template contains all the fields that will be displayed to you when you want to create payment
information for a new vendor. Payment type fields may, for example, include notification method,
own reference, etc. All lookup fields initially have a default set by AMC-Consult, and therefore it is
only necessary to set up the template if you want to deviate from this default.

Templates are set up under the menu item AMC-Banking / Setup / Bank templates.

B Bank templates (1, - jan) |Z||E|g|

File Edit Tools Command Help

EER S PR ¥FRVY  ewd rwes BaA o

Overview | payment type | Payment information || Bank infarmation |

Mame Default

Mordea Bank, Denmark.

Current bank EUR | jan usr =2 &

Once you have created a new row (CTRL + N) and selected the bank to which the template is to
apply, you can use the éDefaulté button to copy AMCQ default setup to the template. In this way,
you have a starting point which can be adjusted to your own requirements. When you have clicked
on the Default button, you will be able to view all payment types for the current bank under the
oPayment type tab.

B Bank templates (1 - jan)

File Edit Tools Command Help
= ¥ %Y Y € wd o

Cwerview | Payment bype |F‘ayment infarmation || Bark infarmation |

Payment bype SEQUENCE Days of grace (Cashdisc)  DueGraceDays
Domestic check pavment oo |

Domestic reference pavment (OCR) oo

Dornestic transfer oo

International check pavment oo

International transfer oo
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Under the following tabs, you will see the fields that are relevant to the current payment type, and
here you can now edit the default for the field.

See the example below, which relates to a domestic bank transfer in Denmark:

Payment information:

B Bank templates {1 - jan) |:||§||2|

File Edit Tools Command Help

| L o b B fﬁ_ﬁ}’:?lfﬁiIrlrf-?lw___ﬁ @
Crverview | Payvment bype | Payment information |BankinF0rmation|

Payment inforrmation

EUR jan ust = 3

JHow should Own reference be handled

Bank information:

B Bank templates (1 - jan) EEX

File Edit Tools Command Help

R B8 ¥YREVY ewdrwas BAO

7]

| Overview | Payment bype || Payment information | Bank information |

Bank information ————

Advice: Customer ID:
Text code: | 0000 Ref.document: | 02

II

Advice kype EUR jan ust = 3
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4 SETTING UFENDORS

4.1 MULTIPLEREATION OFENDORSSINGMULTIEDITVENDOR

To make it easy to create payment information for individual vendors, AMC Banking contains a
function which can handle mass creation of vendors in the bank table.

Under Periodic, select the change menu followed by Multi edit vendor

B Multi edit vendor (1 - cl) - Account type: Yendor, New Record |._||E”Z|
File= Edit Tools Command Help
AT SR 6 ¥FLRVYY edd bwas BA O
Selection | Default values
Mame =~ Bank = Paymenttype = Accounk/Mo. | Swift Mo | Primary |Setup'c0|y!vendor witks;ecific b‘anki
*| e P O & Delete ¥
endor account number, divsr & 8

Click on the dDefault values buttoné
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B Bank update (1)
File Edit Tools Command Help

AE>Y BB YEVYY e«dqarmwe B a

Owerviem | General (Domestic reference payment (OCR)) |

Bank.
Bank: | “ordea DK v| Mamed: | Maordea Bank, Denmark

Payment bypes

O |

| Domestic bransfer

|
|
0| |
A |
= |

Descripkion

Betaling af giro- eller Faslles indbetalingskort med betalingsreference

wst B 3

In this screen, you select which bank and payment type are to be linked to the vendors who are
transferred to the bank table via the selection. The payment type should be selected in
consultation with the user and the companyQ payment reporting consultant at the bank.

Once the payment type has been selected, click on the tab &General€. Note that the selected
payment type is what is stated in the brackets on the tab page.

B Bank update (1)

File Edit Tools Command Help

EE Y P8 TREVY [®fuad s @ A

Overview | General (Domestic reference payment (OCR)) |

Main infarmation - B
Primaty: Selected: [ After: I:I
Sequence: Account code: Alignment:
Pre: D Length: I:I

Canverking

Prefix bark account number with this text ust = 3

The fields in the screen have the following meanings:
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Field

Primary

Sequence

Selected

Account
code

Pre

After

Alignment

Selecting this field means that the current payment type is created as a primary type
for the selected vendors. This field must normally be selected and may only be blank
if several payment types are created for one or more vendors.

Here, you can choose a sequence to be linked to all the vendors selected. There is
also a setup for a sequence at main bank level, and therefore you should only select a
sequence in this field if the value deviates from the default sequence at bank level.

If you select this field, your selection will retrieve the bank account of the vendor
selected in the Bank account field in the default vendor table. Thus the account code
with which the bank account has been created is not taken into account i only if it has
been selected and therefore is visible in the field.

Payment

Terms of payment: 300

Method of payment; Mordea DK

II

Pavment bype:

Okher |

Pavrent specification:
Payment schedule:
Cash discount:

Bank accounk: 4567

In this field, you can state a specific account code which you want to transfer from the
Dynamics AX default bank account table for the individual vendors, as an alternative
to the previous field /S e | e c In #hid instance, therefore, whether the account is
selected on the vendor table is unimportant, as long as the bank account has the
specified account code.

Bank account & fame Bankgroups | Routing number | Bank account number | Ledger account | Currency
Eank 1111 1234 1234567590
firo 2222 2345 3219467595 1111 eur

If you need to prefix a number or a text string for the selected bank accounts during
conversion, this string can be specified here.

If you need to suffix a number or a text string for the selected bank accounts during
conversion, this string can be specified here.

If the structure of the bank accounts to be retrieved from the vendors bank table fail to
comply with the format expected by AMC Banking, it is possible in this field to select
an adjustment of the account which will extend and adjust the number together with
the next field, d_engtha

Here, you specify the required length for the bank accounts transferred from the
vendors bank table. This length, together with the fAl i g n nfield) wilbcontrol the
structure of the finished bank account number when it is transferred to AMC Banking.
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This screen is locked once the defaults for the current selection have been set up.

This selection is then run by clicking on the dSelectioné¢ button followed by the d&Udvalg
(kreditorer)¢ [Selection (vendors)] function.

This defines which vendors are to be transferred to the bank table. This can be delimited in all
fields in the vendor table. Initially, you will be asked whether you just want to include new vendors
in your selection.

B Select (Vendor) (1) =13

(0] 4 l [ Zancel ] [ Select ]

If you respond in the affirmative, the selection will be restricted just to include vendors which are
not present in advance in the AMC bank table for the relevant bank (the bank you selected under
oDefaultse.

Now click on the ¢Selecté button; this gives you the option of restricting your selection in relation
to the vendor table.

Initially, you will only be able to see two possible delimitation fields, but when you create new rows
under the éw Iy 3B, you can choose from all fields in the vendor table.
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B8l Select (Vendor) (1 - cl)

Select query: :::luer"-.-' used V| [ Madify... r]

Struckure

5 Table
] Vendors

Range | Sorting |

Tahle Field Criteria Add
' vendars Yendor account
Vendors Group

Reset ] I o] l ’ Cancel

When you click on OK (twice), the selected vendors are displayed in the Multi Edit summary.

B Multi edit vendor (1 - jan) - Bank: Nordea DK, Account type: Vendor, |L“E|E‘
file Edit Took Command  Help
ET PO | ¥FNYVY | ewdrws+ Bar e
Selection | Default values
wendor account | Mame Bank Payment type Account/io, Swift Mo | Primary
0001 _dat AMC (DAT) ! hordsa DK Domestic Transfer 12341234567890 &
0001 _dat AMC (DAT) Mardea DK Domestic Transfer 22105365966216 ]
1001 _dat Eatth Televisions  Nordea DK Domestic Transfer 99991122334455 &b
2903 ™ Hardea DK Domestic Transfer F14812003000013383  NDEAFTHH [
2903 H Nordea DK Domestic Transfer 890117542000122 &
Wendor's name or customer name EUR jan usr & B

Make sure that the bank and payment type are completed with the contents of the defaults that
you selected before. A flag is also set for the payment type which will primarily be used in the bank
journal, if you have selected more than one payment type in the defaults.

If a yellow symbol with an exclamation mark is displayed in the far right column, this means that
the vendor in question is already listed in the bank table with precisely the same setup (bank,
payment type and account number). Therefore, you should consider transferring it again.
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Otherwise, you should undertake the following checks of the selection:

e Should it be possible to pay the selected vendors with the payment types
shown in the summary?

e Are the account numbers correct in relation to the selected payment type
(length and structure)?

Note
If you delete vendors from the selection or uncheck them in your limitation, they will not be set up

in the bank table and so the vendor will not be found in the bank journal when you later search for

payments.

When you are sure about the contents of your selection, click on the dTransfer button. The vendors
will now be transferred to the bank table.

B Update A... [= 5/

[ IR l [ Cancel ]

Click GOKE.
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4.2 MANUAL SETUP IN THENK TABLE VIA TMENDORABLE

In the vendor table under the éSetupé¢ button is a function which is used to transfer a vendor to the
bank table. This function can ideally be used if creation of the payment can take place at the same
time as creation by the vendor.

B Vendors (1 - jan) - Vendor account: 0001_dat, AMC (DAT)

Fle Edt Tooks Command Help

EE BB ¥FYVY ecdd b @A

Overview | General | Details | Setup | Purchase order || Addvesses | Contact informatian || Payment | Taxc 1099 | Dimension Activity Detalls
A vendoraccount ~ | Addressbocktype | Name Search name Inveice account | Group | Currency. -] VT
0001 _dat Organization AMC (DAT) AMC (DAT) Ul DR
&2 1001 _dat Organization Earth Televisions  Earth Televisions 10 usD
& 100z Organization Litware Inc Litware Inc 10 ELR Advanced conkact info
@ 101 Organization Rain Projectors  Rain Projectors 10 usn Address Trade agrmt, >
& 1102 Organization Snow Projectors  Snow Projectors 1101 1 usD Contact Detais
& 1201 Organization Topaz Electronics  Topaz Electronics 10 usn
Bank accounts
& 1202 Organization Trey Research Trey Reszarch 1 ELR Inqury  »
&/ 1301 Organization Tallspin Toys Tailspin Toys It ELR AMC barking =
& 2000 Organization Dotum Receivers  Datum Receivers 20 usD Vendor state tax IDs
& 200z Organization CohoReceivers  Coho Receivers 20 usD p— "
& 2003 Organization Wingtip Receivers  Wingtip Receivers 20 ELR rrventory posting
& 2101 Organization Humengous Audie  Humongaus Audio 20 usD Default account setup
& 2102 Organization ©pal Audio Opal Audio 0 ELR Print management
&g 2903 Organization H M 80 ELR
Summary update
&/ 3001 Organization Adventure Services  Adventure Services £ usD
& 3002 Organization Chris Cannon Ltd.  Chris Cannon Ltd 30 ELR External item description
& 3004 Organization Lucerne Publshing  Lucerne Publishing El cap External codes
& 3005 Organization ity Power & Light  City Power & Light 0 ELR
h Busingss sectors
& 8101 Organization Pine Company Pine Company El =)
& 4001 Organization Graphic Design L., Graphic Design 1 a0 ELR Responsibiities
& 4002 Organization Rock Component...  Rock Component... a0 usD Limits
& 4101 Organization Sparrow Wholes...  Sparrow Wholes. 40 usn
& 5001 Organization Forth Packaging  Forth Packading 50 usD
& 7001 Organization Berlin Tax Autho...  Berlin TA 0 ELR ~
Create vendar in AMC-Banking

When the AMC Banking function is selected in the vendor table, you will be guided directly to the
bank table and be given an opportunity to create payment information. If you do not have this
function in your vendor table, it can be added manually. See the guide in appendix to the dinstall
Guideg (available at www.amc.dk).

4.3 MANUAL CREATION DIREE IN THE BANK TABL
Of course, it is also possible to create the payment information directly in the bank table.

I Bank table {1 - jan) - Account number: 0001_dat, AMC (DAT), Account number: 0001_dat =13

Fie Edt Toos Command  Help

E T SBEFRVY +Wdrws BA O

Fayment types \Genera\ Bank information | Alt, Advis Transactions
Identification
0001_dat ‘ Hame: ‘AMC(DAT) |
Bark. Payment typs Swift No | Accaunt/Mo. Currency | Sequence | Days of grace (Cashdisc)  Primary
Mordea DK | Domestic Transfer 12341234567690 0
SEBDK  Domestic Transfer 2210538596216 0
(Current hank ELR jan ust 2 B

Here, you use the default functions to create new record in the table (e.g. Ctrl + N).
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The bank table is built up like a primary index which includes the vendors that you have chosen to
create in AMC Banking. Thus with every vendor you can create a number of banks/payment types
(under the Payment types tab) that it will be possible to use in daily payment searches.

Every payment type has its own fields which you may need to complete with vendors specific
payment information. It may be a good idea to consult the bank when this setup is due to take
place.

4.3.1 SETTING UP ALTERNAEADVSE

One thing all banks/payment types have in common is the fact that it is possible to define for every
vendor how any alternative advise is to be dealt with, if the payment proposal opts to print one of
these. The alternative advise works in practice on the method which is validated in the payment
search if a value different to dNog is selected in the ¢Print medidzY {ield. If this is the case, the
payment will be flagged in the journal, and after this alternatives can be advised according to the
principle selected in the vendor setup.

To set up the alternative Advise, you have to select the Bank table vendors in AMC Banking. It is
possible to define the alternative advise right down to payment type level for the individual
Vendor. Therefore, it is important to make sure that you select the correct payment type for the
vendor if there are several options.

B Bank table (1 - jan) - Account number: 0001_dat, AMC (DAT), Account number; 000... |:HE|E|

File Edit Tools Command Help

E T SBREE8 FREVY | eddrws @ao

| Payment types || General || Bank information |m| [W]
Alt, Advis
Print medium:
E-mail |&

Substitute advis: [

Alt, Advis: | |

Print mediurn Far advis EUR jan ust = 3

The fields under the GAlt. Advise tab have the following meanings:

Print medium Here, you have to select whether the notification is to be activated, and if
so, whether it is to be printed to a printer or whether an e-mail is to be
sent to a vendor.

E-mail If you have selected e-mail in the fPrint mediu m feld, you have to state
here the e-mail address to which the advis is to be sent.

Substitute and alt. These fields are no longer used
advis
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5 PAYMENT PROPOSAL

This section looks at how to work with automatic vendor payment proposals in AMC Banking.

To be able to run automatic payments, you have to have implemented an appropriate setup of
basic data for the module and created your vendors in the bank table. You will find help for these
points in the introductory sections of this user guide.

5.1 VENDORPOSTING REQUIREMENTS

It is important to understand what requirements are specified for the vendor postings that you
want to include in your payment proposals. These postings can be booked in several different
locations, e.g. via the invoice register, the invoice log or a finance journal; but one thing they all
have in common is that:

e the posting has to be approved

e the relevant vendors has to be created in the bank table with a payment type
belonging to the bank for which the payment proposal is searched.

e the posting must not be selected for settlement in any other journal in
Dynamics AX unless you have permitted this when setting up parameters in
AMC Banking.

5.2 THE BANKIOURNAL

The bank journal is used to search for vendor postings and create payment transactions from
these. A search is executed first for open vendor transactions, then you can edit the payments
found. When the user is satisfied with the contents, the payments are checked. If the company is
using a bank which permits direct approval of payments in AMC Banking, this approval will take
place at the current time in the process, and the payments will then be transferred automatically
to the bank.

In several banks, it is also possible to receive return files which provide informations on the
payments forwarded. These files can also be imported to AMC Banking so that the user can
regularly monitor payment status.

Daily payment handling takes place under the W2 dzNJ/ | £ 2 dz(i Ir@ehuytein. LI 8 YSy (G & ¢
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Creating a bank journal initially works in the same was as other journals in Dynamics AX. From the
journals which you created previously when setting up the module, select the journal that you
want to work with.

B Journal (1 - cl1) l=]E]
Fle Edt Tools Command Help

EER SEREEB ¥ NVYY | €wd4d pw=+ 0a

Shaw: Current company
Overview | General | Blocking || Dimension | Histary | Events | Validate
1 2 3 4/ 5 6 7 Company MNameof journal | Journalnumber | Description | Journal status Inuse  Updated Lines = Ready = Error Approval
BBl di Betaling d1-100016 Betaling Reported as ready 00:00:00 T
HE N dt Betaling d1-100017 Betaling Ready for transfer to bark. 00;00:00
] dl Betaling cl1-100018 Betaling  Editing E 00;00:00¢ 2 Post
HEEEEEEN - Betaling d1-100019 Betaling Ready for posting 00;00:00 | & Print (o) »
Multi
Last updated From bank EUR (ct wst = B

The fields in the summary screen have the following meanings:

Name of
Journal

Journal
number

Description

Journal status

Here, select one of the journals created under Setup/journals.

The system will automatically allocate the journal a number based on the
flournal number field during parameter setup.

This field will be completed with the name of the journal created during setup,
but this can be overwritten if you want a different name for the current payment
proposal.

Thus column shows the current status for the payment journal. Depending on
the setup for the module, the payment journal undergoes a number of different
statuses. Via these, as well as the flag in the seven columns with symbols to the
left in the journal summary, the user can regularly maintain an overview of which
journals require further processing. The colour of the last icon indicates the
following:

the journal is in a status where we are anticipating a return file from the
bank, and so the user is unable to contribute further

 the journal is in a status where the next step must be taken by the user
W he journal contains one or more errors

" the v has been posted

In the journal summary, click on the dLines¢ button to open the journal, then a payment proposal

can be run.

Once you have opened your payment journal, you can start running your payment proposal or
inserting rows manually in the journal.
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5.3 SEARCH FOR PAYMENTS

The easiest way to create payments in the journal is to run an automatic search.

Click on the éCreate paymentsabutton.

The screen below is used to define the more detailed terms for the search and to restrict which
vendor postings are to be included.

B Find payments (1)

Patameters

Check balance: [
Check ledger: F1

Cash discount: [

Due date:

Discount date:

Date when ‘tokal I:I m
[ |=
[ |=

vendors

Stopped:

Open wendor transactions

L 1]

CUrrency:

Due date:

Pay from bank: | Mordea DK v|

Disc. date:

I

Wendor transactions
Approved: Yes
Youcher:

Irvaice:

I o4 ] ’ Cancel

Warn, if balance is exceeded

The fields in the search screen have the following meanings:

Include customer

Check balance]

Check ledger

If you check this box, you will be warned during the search if a vendor is also
a customer and the latter has a balance. Thus this function assumes that a
vendor in the supplier table will be linked with a customer account.

This search will only provide a warning on this situation, and so there
will be no automatic adjustment of the payment amount.

Checking this box will ensure that we do not make payments to a vendor if
the payment makes its balance into a negative amount.

This search will only provide a warning on this situation, and so there
will be no automatic adjustment of the payment amount.

Checking this box will check whether the bank account balance is sufficient
to cover the payments searched for. If not, the search will result in a warning,
so there will be no adjustment of the payment amount.
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Cash discount Check this field if you want to search for cash discounts. The criterion for
which records are searched for is specified in the fDiscount datefifield.

DEIEN I ei1er  The date in this field is used merely to control the payment date if the
selected sequence is unable to calculate a payment date automatically. That
is to say, this date is used only if you have selected for a bank or vendor to
link the fAirotaldsequence or a similar sequence with corresponding
properties.

Due date If your search is to be based only on general due date conditions, you can
specify in this field a date which will be used to delimit your search. Invoices
which fall due for payment up to this date will be included in the payment
proposal.

Discount date If you want to use cash discounts in your search, you can specify in this field
a date which will be used to delimit your search. Cash discounts which fall
due for payment up to this date will be included in the payment proposal.

Note: this field takes effect only if a flag is set at the same time in the
fiCash discounto field.

Pay from bank Here, you select which bank the payment is to be made from, i.e. the bank
system which is to receive the file which will be created later via the journal.
Note that if you undertake several searches in the same journal, the field
content will be locked from the first search.

In addition to the abovementioned definition, it will be possible to further delimit your payment
proposal. Click on the éSelecté button and complete the fields relevant to your search. You can add
several delimitation fields from the vendor table and vendor posting table if so required.

Click OK to confirm delimitation, followed by OK in the &Find paymentsé screen, and the results of
the search will be shown in the journal.

Once your search is complete, you may see a few warnings which require manual handling of the
payment proposal. Depending on your setup in the search, these warnings may - for example -
relate to the following:

e Avendor (which is linked to a customer in the vendor table) had a net debit balance prior to
the search.

e Avendor will receive a payment in excess of its balance, and therefore you should consider
whether the payment is to be adjusted.

¢ The finance/bank account which is selected automatically or manually as the sender account in
the journal does not have a big enough balance to cover the current payment proposal.
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5.4 MANUAL PAYMENTS

If there is no open invoice as a basis for the payment that you want to send, the payment can be
set up manually in the journal. When you select the required vendor, its bank information will be
completed automatically in the journal. If you enter a manual payment in an empty journal, you
have to select the bank as well.
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5.5 EDITING THE PAYMENR®POSAL

The journal will initially have the status ¢Editinge and with this status you are free to edit the lines.
For instance, you can delete lines that you do not wish to pay, and you can edit the specification (or
offset voucher) selected for settlement.

B Vendor-payment journal (1 - cl1) - Journal number: cl1-100018, amc-000272, Journal number: cl1-100018

Fie Edt Toos Command Help

2 QP8 ¥RV Y|(ewdrws @A O

Balance — Tokal debit Tokal credic Vendor-{Ledger sccount —  Journal status —— Create payments

) | |

Overview | General | Bank | Bank information | Dimension | Log

Payments

Date Voucher  Aceount Transaction text | Currency Debit | Credit A Posting status
B 0401-10 amc-000272 1101 usD: 2,500,00 E ot ready
B 04-01-10  amc-000273 | 1102 uso 3.400,00 [ nNotready Print.

Functions

Change »

Date Duedate | ‘oucher Amount | Cash discount  Paym.amount  Invoice Reconcile ID | Payment ID
30-11-2003  30-12-2009 00000029 005 -500,00 0,00 500,00 4444
04-01-2010  04-01-2010 OD0O0OZE_D0S  -2,000,00 0,00 2.000,00

Accountiti, | 123455785 ~| Bk | Hordea DK | Offset accourt type:
Payment type: | Domestic transfer v | Own account: | v Offset accourt:

Frint or email advices manually EUR di usr & B

It is not possible to change the payment amount directly in tfeurnal line. If a payment has to
be changed, therefore, you must correct it via the settlement screen.

5.5.1 EDITINGSPECIFICATIONSFFSET VOUCHER
The specifications selected can be viewed at the bottom of the screen, but changes to these must
be made by clicking on the ¢Functionsébutton and selecting éseli (i f SY Sy (i ¢

The individual vendor postings can be selected and deselected freely in the dsettlement
/specification screen.

Any specifications which you do not wish to include in the payment can be deleted using ALT + FO.
If you want to add an extra specifications, this can be done using CTRL + N. A new screen now
opens which shows the vendors other open postings (invoices, credit notes, etc.). From here, use
the mouse or the ENTER key to select the required invoice/credit note to retrieve this into the log
specification.

You can also change the payment amount on a selected invoice by correcting the dpaym. amounté
field.

When you leave the log specification, any new payment amount will be retrieved back to the

journal.
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5.5.2 SELECTING OWN BANKCGLNT

In the automatic payment search, a bank account is also selected from which the payment amount
is withdrawn. This selection is made on the basis of several criteria, but the basic criterion for
statement from a specific bank account is that it has to be created under the current bank@ bank
account setup in AMGBanking /Setup / Main information.

Our own bank account is selected in the payment proposal according to the following principle:

1. If you have chosen to activate the function éStandard Axapta payment methodsé, the first
search will be for an account created using the same payment method as that with which
the invoice searched for is posted.

2. If oStandard Axapta payment methodsd s not activated, the search will be for an account
created using the same currency code as that with which the current invoice is psoted. The
account also has to be set up to permit the account@ own currency only. If there are
several accounts in this currency, select the account with the lowest number in the
OPrioritydfield.

3. If the first or second criterion is not met, a search is executed for an account which
contains GAll currenciesdin the dallow currencyd field. If several accounts are found which
meet this criterion, select the account with the lowest number in the 6Prioritydfield.

Once the search has been executed, you can manually edit the contents of the own account field if
you want a different sender account for one or more of the payments in the journal. This change
also impacts on the finance contra account in the journal.

You can also opt to select the dManual accounta field under AMGBanking /setup / main
information . This means that you will be asked during your search, the account from which you
want the payments to be withdrawn.

B Manual choice of sender, bank account (1) [:||§|E|

File Edit Tools Command Help

AE>Y SCPRPB YRV Y ewuwd o @ ar @

Choose sender account: | | V| [ Use this account l

Use priority

ust | 2 3

You can now choose from your bank accounts. If you have selected an account from the lookup,
you then have to click on dJse this accounte.

If you want to use the abovementioned automatic account selection, you have to click on dUse
prioritye.

| Payment proposal



5.5.3 PAYMENTIDIN THEJOURNAL

For some payment types, you have to have completed a payment ID for the individual payment.
The payment ID can be found in the giro or payment card sent by the vendor together with the
invoice.

For a number of reasons, it is recommended that you input the payment ID the first time you
register the invoice in Dynamics AX, i.e. in thegister invoice the invoice log, the finance
journal or when invoiceupdating a purchase.

In all instances, the dPayment ID€ field (with the help text éPayment Identification used upon
paymentadis available.

¢ Inthe invoice register, the field in the invoice group is located under the overview
tab

¢ Inthe invoice log, the field in the invoice group is located under the overview tab

¢ Inthe general ledger journal, the field in the invoice group is located under the
invoice tab

¢ Ininvoice updating for purchases, the field is located under the setup tab

When you run your payment proposal, the payment ID for the individual invoice will be transferred
automatically to the payment journal if it has been posted correctly on registration of the vendor
invoice. Therefore, you do not need to call up the original invoice again at the time of payment. At
the same time, invoices with payment IDs will be displayed, invoice by invoice, in the payment
journal as they are not normally suitable for collation with other invoices from the same vendor .
The exception to this rule is when a vendor consistently uses the same payment ID on all invoices.
In this instance, the invoices which were posted using the same payment ID at the time of
registration will be collated. In some bank systems, e.g. in Norway, it will also be possible to collate
several invoices with different payment IDs, and these situations will be handled automatically by
AMC Banking.

This rule will also mean that invoices registered without a payment ID will be collated, which will
make it impossible to input the payment ID for each individual invoice directly in the payment
journal. This is the main argument for registering payment IDs as soon as invoices are received.

If you nevertheless need to input a payment ID manually in the payment journal, this must take
place via the menu item Functions / settlement. When you leave the settiment screen, the
payment ID will be transferred to the specification element of the payment journal (at the bottom
of the journal).
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5.6 PRINTING AN ALTERNXEADVIE

If you want to print an alternative advise to one or more of the suppliers included in the payment
proposal, you can set a flag in the column 6A€ (Advise). You now have the option of printing or e-
mailing a specification of the invoices included in the payment. Alternative vendor advise are set up
in the bank table. Find out more about this setup in section 4.3.1.

The function for printing the advise can be found in the journal under the 6Printd button and the
menu item GAdviO S When you activate this function, a advice for all the payment rows flagged in
the GA< column will be printed/e-mailed.

Example of a notification:

File Edit Tools Command Help

Contoso Enterainment ems Eura Page 1
- 04-01-2010
Advice of payment 16:16:00
Litware Inc Account ... 1002
SchloBallee 12 Fae .o
8T654 Rostock Our acoount number . :
Cazh
dis caunt Amourt
Irvoice Due date date Currency Irwice amaourt Discount base Femainder s ed dis court CUTERCY
134657 04012010 07122008 EUR 10.000,00 -400,00 0,a0 0,00 10.000,00
04012010 EUR 1.000,00 0,00 0,00 0,00 1.000,00

L ate for pawment : 0404-2040

List of payments in currency EUR 11.000,00 -400,00 0,00 0,00 11.000,00

Amount & payed to bark account @ 1234656787 through Nordea Dk Domestic transfer

“rours sincershy

Contoso Enterainment Systems Europe
Bahnhofstrake 5
TS0 Berlin

If you want to print the advice once the journal has been posted, you can do this. However, it may
be necessary here to change the selection criterion for the printout as it will not be possible to set
the flag in the A column once the journal has been posted. If this field is not flagged, you have to
select No for Manual advice in the selection screen, and you also have to specify which lines you
want to print, e.g. by inputting a vendor account number.
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5.7 CHECKING THEOURNAL

To ensure that the individual journal lines will be accepted by the bank@ payment system and that
it will be possible to post the journal following the transfer and any approval by the bank, it is
necessary to check the journal.

When activating this check, the journal will be checked to ensure that all vendoNJpd&ment types
are completed correctly/sufficiently. The same checks as in other general ledger journals in
Dynamics AX are also carried out.

If any errors are found in the journal, these are reported in an Infolog. At the same time, a red
symbol is placed in the far left column for any row or rows containing errors.

B Vendor-payment journal (1 - cl1) - Journal number: cl1-100019, amc-000278, Journal number: cl1-100019

Fle Edt Tools Command Help

| oD E ( FREYY ewda s (@A |O
Balance — Total defit Total credit vendor-fLedger account — Journal status —— Create payments
(E— | | : [ g welsoe
(— e | & | \
Overview || General | Bark | Bankinformation | Dimension | Lea |
Log

Axaptaenror: | Ledgervoucher Ledger account 0110 s locked,

baeader b ek DO e

Bank error:

Bank nfo:

Axapta info:
Log of the current line EUR di uwsr & O

Clicking on this symbol switches to the error log tab, and you can now see what error has been
found in the line in question. The error log is divided into an Axapta error log, a Bank error log, a
Bank info log and an Axapta info log. The errors will be placed in the various boxes, depending on
what check has given rise to problems.

You can also opt to use the 6Go to errordfunction by clicking on the dFunctionsébutton to view the
next error in the journal.
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5.7.1 ERROR IN BANK RULES

If the check reports errors in the Bank error log, this is typically due to errors in the bank table. To
correct errors of this type, you have to go to the main table; that is to say, the bank table for the
vendor for the current vendor/payment type. This is necessary even if you do essentially have the
option to correct certain errors directly in the journal. The vendors bank account is indicated in the
OAccount/no.€ field in the journal, for example, but editing the value in this field is not sufficient if
the error is reported in the journal check. The information must be corrected in the bank table.

To update the journal with the new information, press F5. When you return to the journal, the
vendors master information is then retrieved again from the bank table and this updates the
journal.

Once all errors have been corrected, a check is run again and now both éCheck bank rulesd and
oCheck ledgere should report OK and the status of the journal will then change to dCheck OKE.

After this, the payment proposal can be reported ready/approved and/or transferred.
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5.8 REPORTING READY ANEPROVAL OF THE PAXNIEROPOSAL

If you have opted to undertake approval of the payments directly in AMC Banking, you first have to
report the payment proposal ready for this approval. Therefore, select the GApprovalé function
followed by cReport as readye.

The status of the journal now changes to dReported as readyd and you can now undertake the
approval. Select again the ¢Approvald function followed by ¢Approver 1a &

B {1 - cl1) - Journal number: cl1-100019, Betaling, Journal numb... |Z||§|g|

File Edit Tools Command Help
EER SR8 FREYY edd b Bar o

Mordea Dk

Approver 1 Approver 2

EUR el wse = &

In this screen, the person or persons within the company who are authorised to do so have to input
their username and password. If only one approver is required, the payment proposal will be
transferred immediately to the bank; otherwise a file will be created which can be imported to the
bank system. If two approvers are required, the jorrnal will just change status to 6Approved by
approver 1dand the process then has to be repeated for approver 2.

5.9 TRANSFERRING THE PAXW PROPOSAL

If the payments are not approved in AMC Banking, the transfer of the payment proposal must be
activated by clicking on the drransferé button and then selecting the dTransfera function. This
creates the file to the bank system and the journal changes status to éawaiting bankdor 6Ready for
LJ2 a { depeding on whether the system is set up to receive return files from the bank.

If the bank does not support automatic approval and transfer of payments, the file must be
imported to your bank system and processed from there. That is to say, the payments must be
approved/acknowledged and transferred to the bank online.

The bank@ hotline function can help you further with this part of the process.
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5.10POSTINGHE PAYMENT PROPOSAL

Once all lines have been transferred to the bank, the status field at the top of the journal will
change to one of the following values:

Awaiting bank

This status is displayed if you opted - when you set up the main information for the bank in
guestion - to await booking of the journal until a BANSTA and/or DEBMUL file from the bank is
imported. In this instance, the journal cannot be posted until these files have been received and
imported. Find out more about importing files in section 6.1 Importing from XTendLink.

Ready forposting
This status is displayed if you opted - when you set up the main information for the bank in
question - to post the journal GAfter transfered to banké.

Even if the journal has status 6Ready for LJ2 & 0, &t ig cbmmended that you postpone posting
until the bank has approved the payment proposal online. If foreign payments are involved, it will
also be practical to register the relevant currency exchange rate and any charges for the individual
payments before posting.

The exchange rate and charges are easiest to update using the ¢Exchange rated function selected
by clicking on the CEdit.

Posting of the journal can take place in two ways: by clicking on the & 2 abditton from within the
journal itself, or by clicking on the &.J2 &biittbn in the journal overview.
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5.11MOVINGIJOURNALINES

If it is deemed most appropriate to post only part of the journal, you can opt to move the journal
lines that you want to post to a different journal. This move can take place over several instances
and will thus empty the journal until all lines have been moved / posted. Moving is executed via the
CEdit / Movee function.

When you select the function, this screen will be displayed.

™ Move journallines (1) |Z E”E

File Edit Tools Command Help

EE BB FREYVY eudrmwo|

Journal bype

Journal: w | Create new: Fee: [  Callect: []

Transfer bo new journal

Mame af journal; | Dayl W | | Draily journal- AMC-Bz
[ (0] 4 ] [ Cancel ] [ Select
Journal kype that determines what the journal is use, .. ust | =OH

The journal lines can be moved either to a new journal in AMC Banking or to a general Dynamics AX
ledger journal. You can also choose between setting up a new journal and using an existing one.
Finally, you can indicate whether you want to move any fee information to the new journal and if
you want to collect the posting for the bank account for all payments with the same payment date.

It is also possible to select which journal lines are to be moved by clicking on the button at the
bottom right of the screen. However, this will not normally be necessary as the Ines will typically be
selected on the basis of their booking status. It will be possible to move only payments which are
ready for posting. Therefore, there is no need to restrict the selection if the purpose is to move all
payments which can be posted.
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6 IMPORTING FILES FRENENDLINK

If the bank is able to supply return files relating to the status of the sent payments, these can be
imported to AMC Banking with a view to updating the status of the payment proposal. In addition,
it is possible to import files with payments and statements, so the procedures involving posting of
customer payments and reconciliation of bank accounts can be automated.

6.1 IMPORTING FROMTENOLNK

All file imports from the bank will take place via the dmport from XTendLink& menu item under
AMC-Banking / Periodic.

™ Import from XTendLink (1 - jan) |z E'E'

File Edit Tools Command Help

K= =B 8 FRNTYY € wd pwary @a o

zEmeral | Log Bakch

pload

Transfer to xTendLink;

Dovnload

Transaction type:

Transactionstatus:

| Use * for all journal numbers

#TendLink journal number: |

Automatic posting of incoming payvment journals

Post and transfer: Fi

Transfer eventually bank-files to XTendLink First EUR jam use = &

You can opt to import specific types of return file from XTendLink or combine your choice with a
date delimitation or an XTendLink log number if you want to import a specific return file. If you are
using an online webservice, this screen is locked and the drransfer to XTendLinkd field will be
flagged. This option ensures that any files are transferred from the bank to XTendLink before AMC
Banking asks to receive information from XTendLink. The section below contains a description of
the transaction types that you can receive from XTendLink.
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6.1.1 TRANSACTIOWYPES IXTENCLNK
When you retrieve return files from XTendLink, you have the following transaction types to choose
from:

Contrl (delivery acknowledgement from the bank)

This option retrieves files of CONTRL type from XTendLink which confirm whether the bank has
received a transferred payment file. Thus this is merely an acknowledgement indicating that the
bank has received the file, not an indicator that it has been approved as well. The current file type
will update the payment journal with status éReceived by the banka The feedback from the bank
may also include one or more error messages which will update the payment journal and any
individual lines in the journal.

Bansta (validation acknowledgement from the bank)

This option retrieves files of BANSTA type from XTendLink which contain validation of the
forwarded payment file. Thus this is a form of prior approval on the part of the bank, not
confirmation that the payments have been executed. This file type will update the payment journal
with status dvalidated by the banka The feedback from the bank may also include one or more
error messages which will update the payment journal and any individual lines in the journal.

Debmul (settlement acknowledgement from the bank)

This option retrieves files of DEBMUL type from XTendLink which contain the final confirmation of
execution of the payments. This file type will update the payment journal and set the status to
CReadyforLJI2 & LA y 3 ¢

Cremul payments from customers)

This option retrieves files of CREMUL type from XTendLink which contain payments from
customers. This file type will create a new journal under the AMC-Banking / journal incoming
payments menu item with a view to posting and settlement of open records for the individual
customers.

Finsta (accounstatementfrom the bank)

This option retrieves files of FINSTA type from XTendLink which contain account statements from
the bank. This file type will create a corresponding account statement in AMC Banking with a view
to executing automatic account reconciliation. After importing, the account statement can be
found under the menu item AMC-Banking / periodic / account reconciliation

Find out more about automatic account reconciliation in section 7.4.

Alle typer [All types]
This option allows you to retrieve all types of file from XTendLink in a single process.

You can opt to set up the import function as a batch run so that it is executed automatically at set
times, e.g. every morning.
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6.2 SUMMARY OF IMPORTERTA

When the import from XTendLink is complete, the system will indicate which XTendLink logs have
been received by AMC Banking. These logs can also be viewed in the XTendLink transactions table,
which can be found under the menu item AMC-Banking/ inqueries].

B XTendlink transactions (1 - jan) - XTendLink journal number: 2962 IZIIE\EI

File Edt Tools Command Help

EE SEBEB| % YA YT €ewdd bwe»@Earoe

Overview | log |

%TendLink journal number | Transaction bype Created = | Time Unique transmissionsref, (UNB)  Unique messageref, (BGM) | DispCompanies | DispStatusImage
2958 Finsta 14-07-2003 11:17:59 )(
2953 Finsta 14-07-2009 11:19:15 n v
2960 Finsta 14-07-z003 11:22:36 n v
2961 Finsta 14-07-2009 11:24:48 n o
2962 Firista 1407-2008  1%05:53 | n v
2964 Cremul 04-08-2008  09:22:13 fan I

Processed  Company accounts ID | Collectid  Reconcile ID - Status  Contents
jan 10 BAKKING', "™ "AMCO0002","0", "200907 14", ",
jan 4 BANKING', ™, "AMCD002",'D" *200907 14", "
01.07 4794952 140166 ", "BMCENDREC"
Remarks:
Payment identification used upon payment. EUR jam usr = &

The top of the table shows the individual XTendLink logs, which typically will correspond to the files
supplied by the bank. At the bottom you can see the contents of individual postings in the current
log/file.
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7 AUTOMATIC ACCOUNT RRCILIATION

This section looks at how to work with automatic account reconciliation in AMC Banking. To be
able to use this facility, you have to have implemented an appropriate setup of basic data for the
module. You will find help for this in the introductory sections of this user guide.

7.1 GENERAL PRINCIPLES

The main objective for automatic account reconciliation is to mark the Dynamics AX ledger records
which the bank has correspondingly posted on the physical bank account. Therefore, we work with
two sets of data for account reconciliation;

1. The bankQaccount statements in electronic form (file exported from the bank system).

2. Dynamics AX posted ledger records for the present bank account.

Therefore, your bank has to be able to supply an electronic account statement which can be
imported to AMC Banking.

See the document dFeature list for AMC Banking for Axaptaé to see whether your bank is able to
supply electronic account statements which can be imported to AMC Banking. This document can
be found at www.amc.dk.

7.2 ACCOUNBTATEMENMPORTED

When the bank system has supplied a file containing the postings for the account, this file is
imported via the menu item dmport from XTendLinkdunder AMGBanking/ Periodic.

7.3 ACCOUNBTATEMENIOCATED

When the import is complete, a new account statement will be set up for the present account. The
account statement is named using the import date or number of the account statement, if this is
present in the imported file.
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Go to AMCBanking Periodic / Account reconciliation.

BM Accounts (1 - dat) - Bank account: 215458563254125658, Company: dat EER

File Edit Tools Command Help

RE X (BB ¥FRVYY eddrws @A O

Overview | General Statements
I Bank = Currency code | Bank account Cffset account | Account name Updated Time
215458563254125658 6831 Den Danske Bank - kassekredit 00:00:00
Danske DK DKE. 3140420026 6331 Den Danske Bank - kassekredit  29-09-2009  11:52:43
Danske DK DKE 0345151210 THY Sparekassen Thy 16-11-2009  11:59:01
Nordea ESTM DK | DKE Z20000510494433 B335 Nordea driftskanto 00:00:00
Current bank DKE [dat usr | & 3

Select the required account and click on the ¢Statementd button followed by the dStatement

&dzo YSy dz

B Bank statement {1 - dat) - Bank account: 3140420026, Company: dat |Z”E‘b__‘|

File Edit Tools Command Help

A" BB FRETVY €ewd s @A OB

Overview | General | Print ¥
Bank statement = Hame Opening balance . Ending balance  Balance back | First date Last date Cpen  Date
[ 2006_001 Kontoudtog pr. '15.02,08' - '18.02,08" 2.284.050,75 1.028.170,39 -1.096.735,70 18-02-2008 18-02-2008 29-09-2009

|~

2

DKE dat usr S @

A Overview is now displayed of the account statement taking place for the present account (every
import creates a separate account statements. There are two balance fields in the overview. If
these are not completed already with information from the imported file, it is recommended that
you input the bankQ@ starting balance for the individual account statement with you import the first
account statement. When the starting balance is input, the account & G I ( S WI&iggbatance is
calculated automatically, and you can now check whether you agree with the bank on the current

balance of the account.
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When you import account statements in future, you just have to input the closing balance of the
previous account statement as a new starting balance. At the same time, you check whether you
agree with the bank on the balance.

Under the Generelt [General] tab, you can view the current account statement status.

™ Bank statement (1 - dat) - Bank account: 3140420026, Company: dat |:”E”z|

File Edit Tools Command Help

L o BB | FRETT ewd v @B A O

Identification

Tame: 3 tog pr. '15.

a
Reconcilestatus:
Bank statemant:
Ledger account:

Maote

Marme of the actual transaction DKK |dat usr | & @

The statement status can be set to Open, Closed or Blocked.

Open An account statement is open as long as it has not been
reconciled in its entirety. It is possible to work with
reconciliation with this status.

If the account statement is stopped, this is due either to
another user working with a reconciliation at that
particular time or to reconciliation being completed.
Account statements can also be manually. It is
not possible to work in a account statement,
but it can be opened if so required.

Closed The account statement can be closed if you are sure it
should not be possible to open it again later on. Closed
account statement cannot be reopened, and so this
status must be used with caution.
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7.4 ACCOUNBTATEMENRECONCILED

To open the account statement you just imported, you have to click on the d&Transactionse button.

Eile Edt Tools Command Help

= LPE ¥YRVY

W 4 F b P

Overview |Ledgar | Bark |

Ledger balance

Sum remain:

Marked
Marked Ledger: | 0,00 | |
Marked Bank: | 0,00 | |
Reconcile Amount: 0,00

Bank balance

Manage

Sum amaunt: -635.5635,07
Delete
Sum remain: -635.565,07 -
Reeconcile

Update settlement

Show:
Remainder | %

Ledger Eiank: FAKTURA DO100Z55592 , 0000000000
Date | Youcher | Amount | Remainder | Reconcile Amount | Marked | L. Date Amount | Remainder  Reconcile Amount | Marked | L

This arid is empty. 03-06-2008  -23.770,00  -23.770,00 0,00 [
03-06-2008  -11.824,71  -11.824,71 0,00 (]
03-06-2003 -8.861,50 -8.661,50 0,00 ]
03-06-2009  -B.717,69 8.717,69 oo [
03-06-2009  -2.246,36  -2.246,38 oo0 [
03-06-2009 -1.857,40 -1.857,40 0,00 (]
03-06-2003 -1.767,19 -1.767,19 0,00 ]
03-06-2008  -1.100,19  -1.100,19 o0 [
03-06-2009 631,54 631,54 000 [
03-06-2009 -527,56 -B27,56 0,00 O
03-06-2009 -255,27 255,27 oo [ b

> I

£

Date  Offset account bype

Ledger account

Offset account bype

OFfset account

This grid is empty.

Amount currency | PaymentId | Transaction text

Amount in defaulk currency,

DKE dat usr S B

The imported bank postings are displayed on the right of the screen. On the left side of the screen
is a corresponding area which should contain Dynamics AX ledger records.
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7.4.1 GETLEDGERECORDS

To find the ledger postings which are expected to correspond to the bank postings, you have to

click on the buttons &Y' I y" | &&Get (ledger).

[ Manage
[ Delete ’] Mark all
[ Reconcile P] Cpen marked
[ Update settlerment ] Voucher
Finalize:
Shiow: :
E—

In the next dialog box, it is important that you click ondSelecty, as otherwise you will retrieve all
ledger records for the present bank account. (However, only non-reconciled ledger records will be

retrieved.)

B Update ledger view (1) |:||:,[z|

[ Ik l [ Cancel ] [ Select ]

In the delimitation screen, it will be natural to select the ledger records on the basis of the booking

date.

B8 AmcBankReconcileledger (1 - dat)

Seleck query: |Querv used

V| ’ Modify... r]

Struckure

75 Table

[T Ledger transactions

Range | Sarting |

Table Figld Criteria

Ledger transactions  Ledger account 51103

Ledger transactions  Youcher

Ledger transactions = Currency

Ledger transactions = Transackion type
Ledger transactions  Journal

Ledger transactions  Period code

Ledaet transactions | Posting bvoe

Ledqger transactions  Date 01-06-2009..15-06-2009

add

Remaove

1

£

Reset ] I (o4 l [ Cancel
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Therefore, enter a date range which corresponds to the period for the imported account
statement. Add a few days at either end in order to counteract the difference that may arise
between the bank@Q booking dates and your own ledger posting dates.

If you have specified a start date for account reconciliation when you set up the account, this start
date will automatically be included in your selection.

Then click on OK twice.

Now the finance records for the selected period are retrieved, and the list is displayed together
with the bank postings in the reconciliation screen.

Bl Ledger (1 - dat) - Voucher: 100010, 0B-06-2000, Own account: 5368412092, Bank statement: 2009_09154 EEX

Fle Edt Tooks Command Help

B FEY YT |€edd b BA O

Gverview |Ledger | Bank |

Bank balance

Ledger balance Marked W
Sum amount: 113.249,30 Marked Ledger: El Sum amount: ~635.568,07
Delete ¥

Surm remain: -113.249,80 Marked Bank: Surn remain: -635.568,07
Reconl mourt:
Update settlsment

Show:

Ledger: ————————————— Bank: FAKTURA DO100285592 0000000000
Date  woucher Amolnt | Remainder | Reconcile Amount  Marked | L. | A Date Amount | Remainder  Reconcle Amount | Marked | L. &
03-0... 100010 -1.595,00  -1.595,00 o0 [ 03062009 -23.770,00  -23.770,00 oo [
19-1... | 100012 -3.500,00  -3,500,00 oo [ 03062009 -11.824,71  -11.824,71 ooo [
19-1.. 100012 -1.400,00  -1,400,00 o0 [ 03062009 -B.861,50  -8.861,50 oo [
19-1... | 100012 -1.400,00  -1,400,00 oo [ 03062009 B.717,69  -B.717,69 ooo [
19-1.. 100012 -1.400,00  -1.400,00 o0 [ 03062009 -2.246,38  -2.246,36 oo [
19-1... | 100013 700,00 700,00 g0 [ 03062009 -1.857940  -1.857,40 ooo [
19-1... 100013 1.400,00  1.400,00 oo0 [ 1 03062009 -1.767,19  -1.767,19 ooo [
01, 1571 -4.000,00  -4,000,00 o0 [ 03062009 -1,100,19  -1.100,19 oo [
07-0...  &F-0001 -1.595,00  -1.595,00 o0 [ 03-06-2009 631,54 -631,5¢ o0 [
230.. | 100015 7.975,00  -7.975,00 g [ 03-06-2009 527,56 527,56 oo [
230.. 100015 -4.785,00  -4.785,00 oo [ 03-06-2009 255,27 255,27 oo [
230.. | 100015 500,00 500,00 o0 [ v v

Date | Offset account bype | Ledger accourt | Offsst account type | OFfset account | Currency | Amount currency | Paymentld | Transaction text
This grid is empty.

& E 7 | [Eindbake - s Explorer  + | W] Korrekbur_EMG User. T us

7.4.2 AUTOMATIC RECONCILRN
To start automatic account reconciliation, click on the ¢éReconciled button followed by GAuto-
reconcileg.

Recalculation

Surgest bankkransaction
Surgest difference

Surgest to ledger
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In the next screen, you can input further criteria for the reconciliation in question.

B Settlement parameters (1) |'._||E|[z|
Accept posting date difference of +)- days:
Allow settlernent 'one to maney’ ]

Try with 'amount/date-method' in the end:

(] l [ Cancel ]

Specify in the first field how many daysCdifference you want to permit between the Dynamics AX
ledger record and the bank@Q posting record. In the other two fields, you can indicate whether you
want to allow reconciliation to offset a bank record against several ledger records, and if you want
to allow reconciliation to be based on amount and date only. Then click on OK.

Now each individual bank posting is reviewed with a view to finding a matching ledger record in
Dynamics AX.

Once reconciliation is complete, the results are displayed in an info log.

T Info log (1) |_'- | |_’|:| | &l
The Following messages are just for your information and do )
nat require you ko kake any action. qu)

. 4 Message {11:37:19)
Iip Reconciled Transactions: 13,{100%)
Ei,) Transactions reconciled with status: ‘High': 9,(69%)
Ei.) Transactions reconciled with status: Medium's 0,(0%)
Eir) Transactions reconciled with status: Low' ; 4,(30%)

InFormation

[ Clear ] I Close l

As you can see, the reconciliation is split into three levels depending on how certain it is that the
reconciliation has been executed correctly.
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The three levels are defined as follows:

High High reconciliation status is attained if a ledger record was found with - for
example - a unique payment reference which appears in both the bank
posting and the Dynamics AX posting.

Medium Medium reconciliation status is attained if the bank& posting text contains,
either wholly or partially, sequences which can be recognised in a Dynamics
AX finance posting. In the posting, the original basis for the ledger posting is
also searched; so for example, a customer posting which has created a
counterrecord in the ledger account will be found if just the name or
telephone number of the customer is found in the bank®& posting text.

Low reconciliation status is attained if there is just a date and amount in the
bank®& posting that have given rise to the reconciliation against the ledger
record.

The current reconciliation status is also displayed for the individual bank and ledger postings in the
reconciliation screen.

B Ledger (1 - dat) - Voucher: 2086, 19-11-2009, Own account: 5368412092, Bank statement: 2009_09154
File Edt Tools Command Help

ET SBRE TEVY «edd s @A O

Overvien | Ledger | Bark |

Ledger halance Marked Bank balance

Sum amount: -13.596,60 Marked Lodger: | oo | | 0] Sum amount | -635.565,07 |
Sum remain -13.596,60 Marked Bark: ‘ 0,00 ‘ ‘ a ‘ Sum remain: ‘ -635.568,07 ‘
Reconclle Amourt:
Update settlement
Show

r
Ledger: Testhunde . 13 Annorcer | Poltken ————————— Bank: Poltken ‘RE;E'”UM
Date voucher Amourt | Remainder | Reconcle Amourt | Marked Level Date vk Remaidor ]| Recoreie Bemoimt] Bloark
24022009 1960 121750 -L217,50 0,00 ] 03-06-2009  -36.140,63  -36,190,63 oo Al
27052009 6041 20,00 20,00 0,00 O 03062009 -23.770,00 -23.770,00 o [
04062009 2083 102110 -1L.021,10 0,00 O 03062009 1132471 -11.824,71 o O
04062009 2084 150000 -L.500,00 0,00 ] 03062009 886,50  -8.861,50 [ |
19112009 2086 -100,00  -100,00 0,00 0 03062009 -B717,69  -8.717,69 [ |
19112009 2mE7 200 z22m 0,00 ] 03062009  2296,35  2.246,38 [ |
03062009  -1857,40  -1.857,40 o [
03062009 -L767,18 176713 o O
03062009  -1100,19  -1.100,19 o [ b |
03062009 631,54  -631,54 om [
03082009 527,% 527,56 [ | v
< | >

Date | Offset account type | Ledger account | Offset account type | Offsetaccount | Currency | Amount currency | Paymentld | Tramsaction bext
Ledger 1101 Ledger 1103 0,00

Show transaction in different fiters DKE dat usr & B

Initially, the records from the bank@ account statement which were not reconciled are displayed,
as the value in the cshowdfield is set to ReY I A y R sBowd function can be used to view a
summary of the reconciliation executed. You can select the following values:
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Remainder Displays the bank postings which have not yet been
reconciled.
Reconciled Displays the bank postings that are currently reconciled
against one or more ledger records.
Ledger Displays all ledger records, but only the bank posting(s)
against which the current row has been reconciled.

Displays all bank postings, but only the finance record(s)
against which the current bank posting has been

reconciled.
Displays all bank and ledger records regardless of

All
- whether the records have been reconciled.

7.4.3 MANUAL RECONCILIATION

If not all of the bank@ postings have been reconciled automatically, you can undertake manual
reconciliation by selecting the records against one another in the column just to the right of
oReconciled amounté. If you reconcile manually and the amounts in the bank record and ledger
record do not match, you can also execute partial reconciliation. This is done by entering the
current reconciliation amount in the bank@Qaccount statement.

Every time you select a bank record and a ledger record, click on the dUpdate & S (i G t Suttéhy G ¢

or press ALT+U.
At this point, your reconciliation screen will be updated with the executed reconciliations.

It may be tempting to select several bank records and ledger records at a time and then update
these, but this will result in a complicated reconciliation screen if you intend to make changes to
the reconciliation later.

7.4.4 POSTLEDGERECORDS

If interest and fee postings which have not been posted already in general ledger are included in
your file from the bank, these will be displayed at the bottom of your reconciliation screen as a
ledger proposal. You can edit this information freely (e.g. edit posting text, ledger account, etc.).

When you can accept the ledger proposal, the lines can be transferred to a journal from which
posting may take place.
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Auta-reconcile

Recalculation

Surgest bankkransaction

Surgest difference

Surgest to ledger

Click on the ¢Reconciledbutton, followedby & dzNB Sa i .42 f SRISNE

Once the lines have been transferred, an info log will be displayed which contains information on
which journal was created, etc. This journal has to be posted. You then have to update your ledger
records in account reconciliation so that the ledger records just posted can also be reconciled.

7.4.5 RECONCILIATION COMPEP
Once all of the bankQ postings have been reconciled against finance records, reconciliation can be

completed.

et (ledger)

Mark all

Cpen marked

Woucher

Finalize

Click on the dManage button, followed by 6C A Yy I. Thik dcr& 6 now appears:

B Finalize statement (1)

Finalizing the bank statement will delete any ledger transactions,
which are not linked to any bank transactions,

and set the statements status to 'Stopped',

Actions allowed after finalizing:

Text

- Yiewing the statements content,

- Changing the statement status to 'Open’

- Changing the statement status ko 'Closed' (statement can not be re-opened)
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When you click on OK, the ledger records which have not been reconciled will be deleted from the
list and the reconciliation will at the same time change status to Stopped.

With this status, you will still be able to reopen the reconciliation and continue working with it, but
it will not be possible to use the reconciled ledger records again for new account statements as
long as the current reconciliation contains the flags.

When you are entirely sure that the reconciliation has been executed correctly, you can change the
status of the account statement to ¢Closeda This is done under the dGeneraldtab when you have
selected the relevant account statement. You have to confirm the closure in this screen:

B Close statement '2009_09154" (1) C e X

Reconcile has been changed to Closed,

4 closed reconcile cannot be changed, thus type the waord Closed,

Enter: | Closed |

[ I ] [ Cancel
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8 IMPORTINGCUSTOMERAYMENTS

This section looks at how to work with incoming payments from customers in AMC Banking. To be
able to use this facility, you have to have implemented an appropriate setup of basic data for the
module. You will find help for this in the introductory sections of this user guide.

8.1 GENERAL PRINCIPLES

The main aim for this part of AMC Banking is to book and offset the payments which the bank
supplies to the company in the form of files.

Therefore, your bank has to be able to supply payments to the bank account in electronic form.
The file from the bank may contain both OCR payments and unstructured payments (bank
transfers). Both types will be able to create a payment journal ready for booking.

See the document dSupported bank formatse to see whether your bank is able to supply electronic
payments which can be imported to AMC Banking. This document can be found at
www.amcbanking.com.

8.2 PAYMENS IMPORTED

When the bank system has supplied a file containing payments, this file is imported via the menu
item under AMCBanking /Periodic / Import from XTendLink. The import type for this type of file is
CREMUL.

8.3 WHAT HAPPENS DURINGETIMPOR?

During the import, AMC Banking will automatically create a journal which contains the payments
which the bank supplied in the file. The journal type is whatever you selected when you set up the
parameters. At the same time, AMC Banking will try to match the payments against the open
invoices found in Dynamics AX. If this match is successful, the payment journal will be ready for
booking immediately. If not, the journal will include all relevant information from the payment file
so that the user himself will be in a position to process the payment, including selecting a customer
and invoice for settlement.

In the payment journal just created, you can view the results of the import and the attempt to
match the incoming payments.
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8.4 PAYMENTIOURNAL

The payment journal can be found under AMGBanking journal incoming payments

B Journal 1 - dat)
File Edt Tools Command Help
E " B8 ¥FuNVYY|(ewd rwas BaA o0

Show: Current compansy:
Owerview |Genara| || Blocking || Dirnension ||H|
Comparty | Mame of journal Journal number | Description 1. Updated Lines = Ready = Error ] Post
. dat: cremul dat-100015 10-03-20089 - 280'1 - 30003140420026 10-03-2009 13:32:03 & ] [u]
I dat cremul dat-100052 testz2 00:00:00 0 1] 0 =
W dat cremul dat-100055 cremul on:0non 1 1 0
- dat cremul dat-100056 26-08-2009 - 3009 - 8330002000773 26-08-2009 12:52:32 16 o u]
. dat cremul dat-100057 26-08-2009 - 3033 - 78330002000773 26-08-2009 13:14:00 16 o u]
- dat cremul dat-100058 26-08-2009 - 2925 - FA330002000773 26-08-2009 133536 17 o 0 b
- dat cremul dat-100059 31-08-2009 - 3048 - 3100159279 31-08-2009 12543 1 o 0
- dat cremul dat-100060 11-09-2009 - 2962 - 320110284198 11-09-2009 08:56:41 4 o u]
. dat cremul dat-100061 11-09-2009 - 2962 - 3100159260 11-09-2009 05:56:41 El o u]
- dat cremul dat-100062 11-09-2009 - 2962 - 3100155279 11-09-2009 0&oo42 1 o 0
- dat cremul dat-100063 18-09-2009 - 2975 - 320110284198 18-09-2009 12415 4 o 0
- dat cremul dat-100064 18-09-2009 - 2975 - 3100159260 18-09-2009 11:24:17 9 o u]

The journal overview provides a quick summary of the status of your payment journals. The colour
code on the left indicates whether the journal is ready for posting, or whether it requires manual
processing before it can be posted.

Select the required journal then select lines to view the contents of the journal.

B Incoming payment journal (1) - Journal number: dat-100015, 319, Journal number: dat-100015

File Edt Tools Command Hslp

EE oBPA ¥NYTY|(ewd s BAo

Balance —— Tatal debit Tokal credit Customer-fledger account — Walidate

[ mm] sew[ 7mEm] ] | [Foneunrrrste | —

Overview | General | Bank | Dimension |Log |

Do

Frint ¥
Level | Dats | Woucher Accounttype Account | Transaction text Currency | Dshit | Credit | Pasting status Change *

% High  {NEE ) 319 Customer 32165492 Indbetaling H Bjerg DKK. 0,00 206250 Ready al

L "18-02-08 | 320 Customer 65485421  Indbetaling M Andersen 1S DKK 0,00 1217,50 Ready 0

L 18-02-08 321 Customer 25698542  Indbetaling Dansk Yejsalt AfS DKK 0,00 192,50 Ready ]

L 18-02-08 | 322 Customer 35568791 Indbetaling P.B.T.O A/S DKK 0,00 6.256,25 Ready ]

B oUser  18-02-08 323 Customer 35568791 Indbetaling DKK 0,00 930,00 Ready 0

¥ User  18-02-08 324 Customer 20151413 Indbetaling DKK 0,00 126,25 Ready 0

Fosting- and payment date of the transaction usr | B 08

In the journal, you will quickly find a summary of which lines have been automatically matched
with a customer and one or more invoices. The current match will also be divided according to
level, so you can also see how secure the system is at work.
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8.4.1 AUTOMATIC MATCHING GBSTOMERIVOICES

When the payments are being imported, AMC Banking has already run an automatic match of the
amounts paid. The results of this run can be viewed in the journal. The automatic match can also
be run directly in the journal if this is required for a variety of reasons. This function can be
accessed by clicking on the button éFunctions / Auto-match.

B Paramete. .. |:||:E|

In the dialog box, you can state how many days back in time you want to allow the system to
search for open customer invoices which you want to attempt to settle against the current
payments.

During the automatic match, all open customer invoices (within the selected match range)
containing the information sent by the bank in the payment file are scanned. When the scan turns
up a match on a given invoice, an assessment is carried out at the same time to determine how
secure this match is. This assessment can then be read off in the form of what is known as a match
level. The various levels are dependent upon what invoice information has caused the current
match. The rules for this can essentially be defined as follows:

Level Match criterion

High A match is allocated high level if it was triggered by one of the following
fields:

Payment ID]
Payment reference
Invoice number

Besides these default AX fields, another two optional fields can be defined.
In the journal table, these are designated Paymld ext. 1 and Paymld ext. 2.
Contact AMC-Consult if you would like to use these fields.

A match is allocated medium level if it was triggered by one of the following
fields:

Customers account

Our account number

Customers name (from sender information or receipt notification)
Customers telephone number
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A match is allocated low level if the match trigger was a specific invoice but
the amount paid does not match the invoice amount.

If you select and mark a customer and invoice for settlement, the match level
will be set to AJsera

8.4.2 MANUAL SELECTION @FSTOMERCCOUNTS ANEETTLEMENRECORDS
If the automatic match fails to find a suitable customer/invoice, you can enter this information
yourself in the journal.

The AMC Banking payment journal contains an advanced tool to help you locate the correct
customer/invoice. This can be opened by clicking on the menu item Functions / settlement. If you
have not already selected a customer in the journal line where your cursor is, you will now see a
summary of all open invoices in Dynamics AX.

B Settlement (1 - dat) - Journal number: dat-20004, 7043, Journal number: dat-20004 |ZHE|E|

File Edit Tools Command Help

REY oBB FEVY | €eadrws @A O

Show: ‘Hﬂ v‘ Accnunt:| ‘ Marme: ‘ | sum markad:| 0,00 | Amaunt payed:| 168,75 | Sum remam:| 0,00 |

Overview | General | Settlement

Company | Customer account | Date Invaice Transaction text Payment reference Cur... | Original amount | Amount currency =+ | Correction A

0 da 7000517 26-10-2... Payment DKk 312,79 312,79

0 da 7000517 26-10-2... Payment DKK 187,50 187,50

# 0 da 7000517 26-10-2... Payment DKK 168,75 168,75

0O da 7000517 26-10-2... Payment DKK 168,75 168,75

0O da 20151413 18-02-2... Payment DKK 126,25 126,25

O da 25101520 18-022... Payment DKK 126,25 126,25

[ dat 7000517 26-10-2... Payment DKK 0,01 0,01

# O da 23001 18-022.,  6BLE4S Fakiura 4778658606 DKE 0,01 0,01

0 dat 20151413 04-08-2,.. DKK 25,00 25,00

O dat 25101520 04-08-2,., DKK 25,00 25,00 =

[# O dat 12345676 10-03-2.. 9686164512 Faktura DKK 100,00 100,00

# O da 1001877 15-12-2... 88501 Fakiura DKK  3.205,78 3.205,79

# O da 20151413 01-12-2... | 13546154 | Fakbura DK 5.000,00 4.681,25 v
Specifies which settlements to shaw DKE  dat usr & &

This summary is initially sorted by amount, but it is possible to sort the list on the basis of all fields
by simply clicking on the relevant column header.

If it is not possible to find a suitable match in the automatic run, the cursor will position itself on a
record which matches the amount paid. The user can work on the basis of the information in the
journal (notification text and any sender name) now to assess the record for which the payment is
to be settled. This record is flagged in the column on the left. If the amount on the invoice does not
match the paid amount, you have to go into the dCorrectiondfield yourself and specify the part of
the invoice that is to be settled. Then click on OK. The selected customer is now retrieved to the
journal, and the selected invoice is flagged for settlement on the line.
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8.4.3 OTHER FUNCTIONS INED®URNAL
Clicking on the & K | y'd@tfon displays another series of functions that can help the user in day-
to-day work.

Cuplicate line

[owe
Change status

Renumber

Delete

These menu items offer the following functions:

Duplicate line This function duplicates the line selected in the journal. In other words, a
copy of the line is created with exactly the same content as the original.
However, the amount can be selected in a dialog box. This function may be
useful if, for example, a payment is to be split over several customers.

This function is used to move the lines in the journal to a different AMC
payment or ledger journal. For a line to be movable, it has to have a posting
status of fReadyo

Change status This function allows you to change the posting status for all lines in the
journal so that you do not need to correct every line manually. You can also
change the status of selected lines in the journal using the fSelectfibutton,
which you will find in the dialog box for the function in question.

This function allows you to recreate the attachment numbers in the journal.
Delete This function deletes all lines in the journal, or you can used the Select
button in the dialog box to choose which lines to delete.

8.4.4 POSTINGHEJOURNAL

To be able to post the payment journal, all the lines in the journal have to have their booking status
set to cReadye. This status is set automatically if a customer and invoice are found during the
import or a subsequent Auto-match. However, it must be set to cReadyd manually if the user
himself has selected a customer and invoice.

Validation of the journal follows the same principles as other journals in Dynamics AX.
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